Seattle Office for Civil Rights / Office of Labor Standards

Notice of Employment Information

Employers must provide written employment information to employees working in Seattle
at time of hire & within one pay period prior to any change in employment. Information must be provided in

English, Spanish and any other language commonly spoken by employees at the particular workplace.

EHRERERAE/FTRERAE

(e &R E

EEL/FERMALE | LURIEEBBRE RN A LEEHAN , ArEED LIFRRR
HETRAER. ZEMLAUSEE. TS RIVSELIFS NI BB HER EARMES
BikiE.

Employee -fES5

O At hire (FREEFRRE) 0 Current Employee (IREHEE)
O Effective Date of this information (Lt EEISERH HA)

1. Employee name ({EE¥)

2. Employee position ({&E 1)

Employer -fEE

1. Name ({£83)

Other name of employer, including "doing business as" name

(RERIHEES  BIEEHER)

2. Physical address (EFXittl)

Street (f18)

City (37h) State (M) Zip (EBIRIESR)
Mailing address (EFZ71tilt) 0 Same as physical address (EAE IR

Street (ff18)

FRTEE R AR/ TIRERAE_ (EFEER] (English and Chinese) 03-30-15




City (3T) State () Zip (EMEESR)

3. Telephone number (EBEEIEHE)

Employee’s Wage & Tip Information ({EERITEH/NEEN)

1. Rate or rates of pay (L &1E#E)

Overtime rate or rates of pay (JIHIZEIE£E)

2. Pay basis - check box (TEIFMAIAT, — BENSBERIER)

O Hour (B5E7) O shift (ERTEEEN)

O pay (B¥) O Week (1BFr)

O Piece rate (54 L&) 3 Commission ({fi&)

0 Non-discretionary Bonus (JEEJEHIZES) O Non-exempt Salary (JERIRVFHSE)
O Exempt Salary (BIRFE) O Other - provide explanation (Efth — FEH2{LERAR)

3. Regular Pay day (IEEZEEH)

4. Tip policy (/NEIBER)
O Tip sharing (E2Efth B T¥55/N\&) O Tip pooling (£RRE T 73/)\F1)
O Other tip policies — provide explanation (Eft/NE BTk — FEieERAR)

Optional Acknowledgement of Receipt (BJi2AIEIH)

PRINT, Employer representative SIGNATURE, Employer representative & Date
RHEEEREEARER) (BENFRZBREEA)

PRINT, Employee SIGNATURE, Employee

(BRERESEENR) (BEZR)

Language ((E5
03 Employer provided this Notice in English ({E 12 A IBRIRISEEEEXR)
O3 Employer provided this Notice in other language ({& E1RHARBAEMES Z4A)

PRTEE R AR/ TIRERAZE_ (BFEFEAN (English and Chinese) 03-30-15




Seattle Notice of Employment Information Requirements

BIEEIR R E B REH

Seattle Administrative Wage Theft Ordinance - SMC 14.20

Seattle workers have additional protections from wage theft. Starting April 1, 2015, a new wage theft ordinance
requires employers with employees working in Seattle to pay all owed wages and tips; provide employment
information at time of hire, change in employment and each time wages and tips are paid; and provide written
notice of employee rights against wage theft. The written notice must be provided in English, Spanish and any
other languages commonly spoken by employees at the work site. The ordinance also permits the City’s Office of
Labor Standards, a new division within the Seattle Office for Civil Rights, to conduct administrative investigations of
non-payment of wages and tips. It still remains a crime to commit wage theft under SMC 12A.08.060.

Protections against Retaliation
Employers are prohibited from taking adverse action (e.g. firing, demoting, and making threats to report
immigration status) against any person for exercising rights protected by this ordinance.

Seattle Office for Civil Rights / Office of Labor Standards
(206) 684-4500 / www.seattle.gov/laborstandards

T ETI T EE B &G - smc 14.20

PR M TINGRRS LB B T S A TBRIRERIE. B 2015 F 4 B 1 B , RFEMNLESBIGGIR
&, EEEHAETZVER T FEERMATERANIENNE ; TIER. RABREEEHSURER
EMITENER , MESRMEREM WAttt LTESB ENNEmER. ZEEN
BRI/ELIGRE, FAIFRE | RMEEEL(EBFmMBEEFERMNMTHIRMES AR, ZIRGIERFAEER
TEW N E R ESFER L AVER P — PO E S TIEERAE |, AT ENNERNTRERTEEGRE. 1R
18 SMC 12A.08.060, T EEFEMBIICTEITA.

BhLL BB R ER R SE
EEARATUARE AT ER MEGURZRIER | MEERBAFIRITA (HIa0 , M. PRELUN RS SRS
HBRED) .

TEERENAE/STIEERAE
(206) 684-4500 / www.seattle.gov/laborstandards

PRTEE R AR/ TIRERAZE_ (BFEFEAN (English and Chinese) 03-30-15



http://www.seattle.gov/laborstandards
http://www.seattle.gov/laborstandards

